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1. O01mue mos10KeHUA

1.1. Hacrosiuee Ilonoxxenue o006 00pabOTKe MEPCOHAIBHBIX JAHHBIX
pabotaukoB (nmainee — Ilomoxenume) YU IIOO «HedtaHoit TexHUKyMY
pa3pab0TaHO B COOTBETCTBHH C TpymoBBIM KojekcoM Poccuiickoit deneparu,
Konctutynuen Poccuiickon ®@enepanuu, I'paxnanckum koxexkcoMm Poccuiickon
Oeneparnn, PenepanbHbIM 3akoHOM «O0 wuHPOpMarmu, WHGHOPMALMOHHBIX
TEXHOJNOTHSIX M 0 3amuTe uHpopmanun», DenepanbHbIM 3akoHOM «O
IIEPCOHANIBHBIX JaHHBIX», [IpaBHiIaMM BHYTPEHHEro TPyAOBOro pacmopsaka Y4
[TOO «HedT1aHON TEXHUKYM.

1.2. Ienp pazpaGotku IlonokeHus - omnpexneneHue nopsiaka oOpabOTKU
nepcoHaNbHbIX JaHHBIX paboTHHKOB YU TIOO «Hedranoit TexHuxym»,
o0ecnieueHre 3ammThl mpaB u cBobox padotHukoB YU I[10O «Hedranoi
TEXHUKYM» IpH 00pabOTKe MX MEPCOHAIBHBIX JAHHBIX, @ TAK)XKE YCTaHOBJICHUE
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI[, HMEIOIIUX JOCTYI K MEPCOHAIbHBIM
naHHeiM paGotHUkOB YU II0OO «HedTsHON TEXHMKYM», 3a HEBBINOJHEHUE
TpeOOBAHMI HOPM, PETYIUPYIOIIHUX 00pa0OTKY U 3aIIUTY NEPCOHATBHBIX JaHHBIX.

1.3. Tlopsimok BBoAA B JieiicTBUE U M3MeHEeHUs [Tonoxenus.

1.3.1. Hacrosimee IlonoxeHue BCTymaeT B CHIy C MOMEHTAa €ro
yrBepxkaeHuss aupektopom YU IIOO «HedTsHON TEeXHUKYyM» U JAEUCTBYET
0eccpouHO, 10 3aMeHbI €ro HOBbIM [losoxeHneM.

1.3.2. Bce uzmenenus B [lonoxkeHne BHOCITCS IPUKA30M.

1.4. PexxuMm KOH(PHUIEHUMATBHOCTH NEPCOHAJIBHBIX JaHHBIX CHUMAETCsS B
cly4asX MX OOE€3JIMYMBAHMS W IO UCTEYEHUH 75 JIET CpOKa MX XpaHEHWs, WU
IIPOJJIEBAETCA HAa OCHOBAaHMM 3aKIIOUeHUs HKcneptHor kKomuccuun YUY 1100
«HedTsiHO# TEXHUKYMY, €CII MHOE HE OMPEIEICHO 3aKOHOM.

I1I. OcHOBHbBIE OHATHS U COCTAB MEPCOHAJBHBIX JAHHBIX PA0OTHUKOB
2.1. Jlna uenerr Hacrtosimero IlomoxkeHHUsT HUCMONMB3YIOTCS CIEIYIOIIUE
OCHOBHBIE TOHATHS:

— MepPCOHANIbHBIE JTaHHBIE PaObOTHHUKA - JII00ast nH(OpMaIUsI, OTHOCSIIASICS K
OTIPEJICTICHHOMY WJIM OTpEeIeIsIeMOMYy Ha OCHOBAaHMHM TaKOW WHGOpMAIIH
pabOTHHKY, B TOM YHCJIE €T0 (paMuius, UMs, OTYECTBO, TOJ, MECSII, 1aTa U MECTO
POKIEHUS, aapec, CeMEeHHOe, COIMaIbHOE, WMYIISCTBEHHOE IIOJIOKCHHUE,
oOpa3zoBanue, mpodeccusi, Mm0XOnpl, napyras uHboOpMmalus, HeoOXoauMas
paboTOATEIIO B CBSI3H C TPYIOBBIMU OTHOIICHUSIMU;

— 00paboTKa EPCOHANIBHBIX JAHHBIX - COOp, CHCTEMAaTH3aIis, HAKOIICHHE,
XpaHEHHUE, YTOYHEHUE (oOHOBIICHUE, HW3MEHEHHE), HCIIOJIL30BaHUE,
pacnpocTpaHeHue (B TOM 4YHCIIEe TMepenaya), oOe3IM4yuBaHue, OJOKUPOBAHMUE,
YHUYTOXEHUE TNEPCOHANBHBIX JaHHBIX padoTHukoB YU II0O «Hedtanoi
TEXHUKYM;

—  KOH(MHICHIIMATHLHOCTh TIEPCOHATBHBIX JaHHBIX - 00s3aTENbHOE IS
COOJIOJIEHNsT HA3HAYEHHOTO OTBETCTBEHHOTO JIMIA, MOJIYYUBIIETO JOCTYyN K
MEPCOHANLHBIM ~ JAaHHBIM  PAaOOTHUKOB, TpeOOBaHWE HE JOMYyCKaTh UX
pacnpocTpaHeHusi 6e3 corjacusi pabOTHUKA UM MHOTO 3aKOHHOTO OCHOBAHMUS;



— pacnpoCTpaHEHNE MEPCOHAIBHBIX JAaHHBIX - JAEHUCTBUS, HAIIPABICHHbBIE HA
nepenayy MEepCOHAIBHBIX JaHHBIX PAOOTHUKOB ONPEACIEHHOMY KpYTy JIHII
(mepenaya MEepCOHANIBHBIX JAHHBIX) WM Ha O3HAKOMJICHUE C TEPCOHAJIbHBIMU
JAHHBIMU HEOTPAaHUYEHHOTO Kpyra Jul, B TOM 4Hcle OOHApOJOBaHUE
NEPCOHANIbHBIX JIAHHBIX pPaOOTHUKOB B CPEACTBAX MaccoBOM HH(opmaiuu,
pasMmelnieHne B HMH()OPMAIMOHHO-TENIEKOMMYHUKAIIMOHHBIX ~ CETAX WU
MPEIOCTaBICHUE JIOCTYNa K MEPCOHAJIBHBIM JaHHBIM PaOOTHUKOB KaKUM-TTHOO
WHBIM CII0COO0M;

— HCHOJIb30BaHUE MEPCOHAIBHBIX JaHHBIX - JEUCTBUS (Olepanuu) C
NEPCOHAIBHBIMU JIaHHBIMHU, COBEpIIAeMble JOJDKHOCTHBIM JunoMm YU I100
«HedTsiHON TEeXHUKYM» B ILENSIX MPUHATHUS PEIICHUNA WIA COBEPILICHUS HHBIX
NENCTBUMN, MOPOXKIAIOIINUX IOPUAUYECKHUE TTOCIEICTBYUSI B OTHOIIEHUU paOOTHUKOB
100 MHBIM 00Pa30M 3aTparuBalOIIUX UX MpaBa U CBOOOIBI WM MpaBa U CBOOOIbI
JOPYTUX JULL;

— OJIOKMpOBaHKE NIEPCOHANBHBIX JAHHBIX - BpEMEHHOE MpeKpalieHue coopa,
CUCTEMATU3ALMM, HAKOIUIEHUS, UCIIOJIb30BAHUS, PACIPOCTPAHEHHUS NIEPCOHAIBHBIX
JTAHHBIX PaOOTHUKOB, B TOM YHCJIE UX MEPEIauH;

— YHUYTOKECHUE TIEPCOHATBHBIX JTAHHBIX - ACHCTBUSA, B PE3yIbTaTe KOTOPHIX
HEBO3MOXKHO  BOCCTAHOBUTH  COJIEp)KAaHME  TEPCOHAIBHBIX  JAHHBIX B
WH(OPMAITMOHHON CHCTEME MEPCOHANIBHBIX JIAHHBIX PAOOTHUKOB WJIA B PE3yJbTaTe
KOTOPBIX YHUYTOXKAIOTCSI MaTepUajbHble HOCUTEIH TNEPCOHAIBHBIX JaHHBIX
pabOTHUKOB;

— o00e3MMYMBaHUE TEPCOHAIBHBIX JIAHHBIX - JACHCTBHUSA, B pe3yibTaTe
KOTOPBIX HEBO3MOXKHO OIPEJCIUTh MPUHAJICKHOCTh MEPCOHANBHBIX JaHHBIX
KOHKPETHOMY Pa0OTHHKY;

— 00IIeAOCTYITHBIEC EPCOHANIbHBIC JaHHBIC - IEPCOHANILHBIE TaHHbIE, TOCTYTI
HEOTPAHWYCHHOTO Kpyra JHUI[ K KOTOPHIM IPEIOCTaBJIEH C COTJIachus paOOTHHKA
WIM Ha KOTOpPbIE B COOTBETCTBUU C (eaepalibHBIMA  3aKOHAMH  HE
pacrpocTpaHsieTcs TpeOoBaHue COOIOICHUSI KOHPUIECHIIUATIBHOCTH.

— uHopmalus - cBeieHus (COOOIIEHNs, JaHHbIE) HE3aBUCUMO OT (hOPMBI UX
IIPEICTABIICHHUS.

— TOKyMEHTHPOBaHHas UHpopMalus - 3aQUKCUpOBaHHAs HA MaTepUaIbHOM
HOCUTEJIE  IyTeM  JOKYMEHTUPOBaHHMS  WH(poOpMalus ¢  PEKBU3UTaMH,
MO3BOJISIOIIMMU  ONPEAEHNTh TaKyl0 HHPOPMALMIO WIM €€ MaTepHaIbHbBIN
HOCHUTEIIb.

2.2. B coctaB nepcoHanbHbIX JaHHbIX padoTHHKOB YUY IIOO «HedTtsHoit
TEXHUKYM» BXOJAT JIOKYMEHTBI, COJepKalue HWH(GOPMalMI0 O MaclOPTHBIX
JTaHHBIX, OOpa30BaHUHU, OTHOLIEHUM K BOMHCKOM O0O0S3aHHOCTH, CEMEIHOM
MOJIOKEHUH, MECTE YKUTEJIbCTBA, COCTOSIHUU 3J0POBbs, a TAKXKE O MPEIbIAYIINX
MecTax ux paboThI.

2.3. Komiuiekc MOKYMEHTOB, CONPOBOXAAIOUIMI Tmpouecc 0GhOpMIICHUS
TpynoBbiX oTHomieHui pabotHuka B YU [1OO «HedTsHON TeXHUKYM» TpHU €ro
pUeEME, EPEBOJIE U YBOJIbHEHUU.

2.3.1. Undopmarus, npeacrtaBisieMas pabOTHUKOM TPH TMOCTYIUICHUU Ha
pabdory B Opranuzanuio, J0JKHA UMETh JOKyMeHTalnbHyro ¢Gopmy. Ilpu
3aKJIFOYEHUH TPYAOBOTO JOTOBOpPA B COOTBETCTBUHU cO CT. 65 TpymoBoro koaekca



Poccuiickoit ®enepanuu M0, TOCTyHaroliee Ha paboTy, NPEeabsIBISICT
paboToaTento:

— MacnopT WK UHOM JOKYMEHT, yI0CTOBEPSIOIIUN JTUUYHOCTH;

— TPYJIOBYIO KHMKKY, 32 UCKJIIOUYEHUEM CJIy4yaeB, KOrja TPYyAOBOM JIOTOBOP
3aKJTF0YACTCS BIEpPBBbIC WM PAOOTHUK TIOCTyMaeT Ha paboOTy Ha YCIOBHUAX
COBMECTHUTENHCTBA, JINOO TPYAOBasi KHUKKA Y paOOTHUKA OTCYTCTBYET B CBSI3U C €€
yTPaToON WK MO APYTUM NPUYUHAM;

— CTPaxoOBO€ CBUJIETENILCTBO FOCYAapPCTBEHHOTO MIEHCHOHHOI'O CTPaXOBaHUS;

— JOKyMEHTBI BOWHCKOTO Yy4eTa — JUIsi BOCHHOOOS3aHHBIX U JIHII,
MOJICKAIINX BOUHCKOMY YUETY;

— TOKyMEHT 00 00pa30oBaHuM, O KBATM(PUKALNY WA HATUYUU CHEIIUATbHBIX
3HAHUN — MPHU MOCTYIJICHUU Ha paboTy, TPeOYIONIYI0 CHEIUATIbHBIX 3HAHUN WU
CIICLIMAJIbHOM ITOJITOTOBKH;

— CBUAETENHCTBO 0 ipricBoeHnu MHH (mpu ero Hanuuwu y paOoTHUKA).

2.3.2. [Ipu opopmiiennu mraTHOro paboTHrka B Opranuszaiuio pabOTHUKOM
oTIeNa KaJapoB 3anoiHseTcs yHubuuupoBanHas gopma T-2 «JluyHas kaprouka
paboTHHKA», B KOTOPON OTpakaroTCsl CIEIYIONIUE aHKETHble U Ouorpaduyeckue
JTaHHbIE pa0OTHHKA!

— obmue cBegenusa (O.N.0. paboTHUKa, JaTa POXKICHUS, MECTO POXKICHUS,
IpaXKJaHCTBO, OOpa3oBaHuWe, Mpodeccusi, CTax paboThl, COCTOsSHUE B Opake,
MACMOPTHHIE TaHHbBIC);

— CBEJICHHSI O BOMHCKOM YYETE;

— JJaHHBIE O MpUeMe Ha paboTy;

B nanpHeineM B TMYHYIO KAPTOUYKY BHOCSTCS:

— CBEJICHUS O MepeBOiax Ha JAPYTyIo padborTy;

— CBEJICHHUS 00 aTTeCTalluy;

— CBEJICHUS O MOBBIINICHUU KBATU(DUKAIINY;

— CBEJICHUS 0 MPOo(eCcCuOHATBLHON EPENOATrOTOBKE;

— CBEJICHUS 0 Harpaaax (MOOIIPEHMSIX ), TOYETHBIX 3BAHUSX;

— CBeJICHUS 00 OTITyCKax;

— CBEJICHHS O COLIMAJIBHBIX TapaHTHUSX;

— CBEJICHUS O MECTE KUTEJIhCTBA U KOHTAKTHBIX Tele(OoHaX.

2.3.3. B ornmene kaapoB YU IIOO «HedtsHOM TEXHUKYM» CO3MAIOTCA U
XPAHATCS CJIEIYIONTUE TPYIIBI JOKYMEHTOB, COJEpIKaIMe JaHHBIE O pa0OTHUKAX B
€AUHUYHOM UJIM CBOJHOM BHUJIE:

2.3.3.1. JlokyMeHTHI, cojep Kallue IMepCOHANbHbIC IaHHbIE PAOOTHUKOB
(KOMILJIEKChI JOKYMEHTOB, COIMPOBOXIAIOIINE TporiecC OQOpMIIEHUSI TPYIOBBIX
OTHOIIICHWM TMpu TpueMe Ha paldoTy, IMepeBojie, YBOJbHEHUU; KOMILICKC
MaTepUaJioB MO0 aHKETUPOBAHUIO, TECTUPOBAHUIO; MTPOBEJCHUIO COOECEIOBAHUM C
KaHAUJAATOM Ha JOJDKHOCTH, MOJJWHHUKA M KOMWUU MPUKA30B IO JIMYHOMY
COCTaBy; JIMYHBIC JeJla U TPY/OBbIE KHIDKKH PAOOTHUKOB; JeJia, COJEpIKAIIIe
OCHOBaHHS K MpUKa3y MO JIMYHOMY COCTaBy; J€ja, COJEpKallue MaTepHalibl
aTTeCTalluu pPabOTHUKOB; CITyKEOHBIX paccie0BaHui; CIIPaBOYHO-
uHOOPMAITMOHHBIA OaHK JaHHBIX MO TMEpPCOHATy (KapTOTEKH, >KypHaJbl);
MOJJIMHHUKA M KOIMWUHU OTYETHBIX, AHAIUTUYECKUX U CIPABOYHBIX MaTEpPHUAJIOB,



nepenaBaeMbix pykoBoacTBy YU [1OO «HedTsaHo#l TeXHUKYM», PYKOBOAUTEISAM
CTPYKTYPHBIX  MNOJpa3lEeHWH;  KONMU  OTYETOB,  HANpPaBIAEMbIX B
rOCYJapCTBEHHBIE OPIraHbl CTATUCTHKH, HAJIOTOBBIE HHCIEKIHMH, BBIIIECTOSLIUE
OpraHbl YIPABJICHUS U APYTUE YUPEKICHMUS).

2.3.3.2. Jokymentanusa no YU I[IOO «HedtaHolt TexHUKYM» pPabOTHI
CTPYKTYPHBIX MOJpa3JeieHUil (ITOJIOKEHUS O CTPYKTYPHBIX MOJApa3JIEICHUsX,
JOJDKHOCTHBIE WHCTPYKUMU PAOOTHUKOB, MPHUKA3bl, PACHOPSKEHUS, YKa3aHUs
pykoBozactBa YU I1OO «HedTsHON TEXHUKYM»); TOKYMEHTHI 10 MJIAHUPOBAHUIO,
yueTy, aHaju3y M OTYETHOCTH B dYacTh paboTel ¢ mepcoHaiom YUY IIOO
«Hedtanoit TexHUKYMY.

II1. Coop, 06padoTKa U 321IMTA NEPCOHATBbHBIX JAHHBIX

3.1. IlopsaaoK nmony4YeHust NEPCOHAIBHBIX JaHHBIX.

3.1.1. Bce mnepconanbHbie gaHHble padoTHuka YUY ITI0O «HedTtsanoit
TEXHUKYM» CIIEAyeT MOJy4aTb y HEro camoro. Eciii mnepcoHalbHbIE JaHHbIC
pabOTHHKA BO3MOXKHO MOJIYYUTh TOJIBKO Y TPEThEW CTOPOHBI, TO pAOOTHUK JOJIKEH
OBITH YBEJOMIIEH 00 3TOM 3apaHee U OT HETO JOJHKHO OBITh IMOJTYYEHO MUChbMEHHOE
coriacue. JIoJpKHOCTHOE JIMIO paboToAaTeNs HOKHO COOOIUTh paboTHUKY YUY
[IOO «HedTsaHOI TEXHUKYM» O LENSIX, MPEANO0JIaraéMbIX HCTOYHUKAX U CIIOCO0ax
MOJYYEHHS] TEPCOHAIBHBIX JAHHBIX, a TaKXE€ O XapakTepe MOICKAIINX
MOJIYYCHUIO TIEPCOHAIBHBIX JAHHBIX U TIOCIEJCTBUAX OTKa3za paOOTHUKA JaTh
IIMCBMEHHOE COTJIaCUe Ha UX IMOJIyYCHHUE.

3.1.2. PabGortonmarenr He wuMeeT ImpaBa TNOJy4aTb H 0O0pabaTHIBAThH
nepcoHanbHble AaHHble paboTHuka YUY [IOO «HedTsHONH TEeXHUKYM» O €ro
pacoBOil,  HALIMOHAJIBHOM  NPHUHAMJIEKHOCTH,  TMOJIUTHYECKUX  B3MJISAAX,
PEIUTHO3HBIX WX (PUIOCODCKUX YOEKICHUSIX, COCTOSSHUM 370POBbsl, HHTUMHOMN
XKU3HU. B ciyyasx, HENOCpeACTBEHHO CBS3aHHBIX C BONPOCAMH TPYIIOBBIX
OTHOIIIEHUM, B COOTBETCTBUU cO CcT. 24 Koncturyuuu Poccuiickoit ®@eneparuu
paboTomarens BIpaBe IMOJIy4daTh W 0OpabaThiBaTh JaHHBIE O YAaCTHOM >KH3HU
pabOTHHKA TOJIBKO C €r0 MUCbMEHHOTO COTIacHsl.

OO0paboTKa yKa3aHHBIX MTEPCOHAIBHBIX JIAaHHBIX pAOOTHUKOB paboTomaTenemM
BO3MOYKHA TOJILKO € UX COIIacHsl INOO 0€3 UX corjacus B CIEAYIOLIUX CIyqasiX:

— MIEPCOHAJIbHBIE JTAHHBIE SBJSIOTCS 00IIEIOCTYITHBIMU;

— MEepPCOHAIbHBIC JAHHBIE OTHOCSATCS K COCTOSIHUIO 3I0POBbSi pAaOOTHHKA U
ux o0paboTka HeoOXoAauMa JJIsi 3allUThl €r0 KU3HHU, 3JI0POBbS WU HHBIX
JKU3HEHHO BAXKHBIX HHTEPECOB JIMOO >KU3HM, 370POBbS WM WHBIX >XU3HEHHO
Ba)KHBIX UHTEPECOB JIPYTUX JIUIL U MOJIYyYEHHUE COrIachsi padOTHUKA HEBO3MOXKHO;

— Mo TpeOOBaHUIO MOJTHOMOYHBIX T'OCYJAPCTBEHHBIX OPTaHOB B CIyYasx,
MIPETYCMOTPEHHBIX (hefepaTbHBIM 3aKOHOM.

3.1.3. PabGoromatens BmpaBe o00pabaTbiBaTh TEPCOHAIBHBIC JJTaHHBIC
PabOTHUKOB TOJBKO C UX MUCbMEHHOTO COTJIACHS.

3.1.4. IlucbmenHoe coriiacue pabOTHHKa Ha 0OpabOTKy CBOUX
MEPCOHANIBHBIX JJAHHBIX JOJDKHO BKIIOUATH B CEOS:

— (amunmro, UMs, OTYECTBO, aJpec CyOBEeKTa TEPCOHATBHBIX JIaHHBIX,
HOMEpP OCHOBHOTI'O JIOKYMEHTA, YAOCTOBEPSIOIIErO €ro JUYHOCTh, CBEACHUS O JaTe
BbIJIa4M YKa3aHHOT'O JIOKYMEHTA U BBIJIABIIEM €0 OPTraHe;



— wHauMeHoBaHme ((pamunamio, WMsA, OTYECTBO) U aJpec oIeparopa,
MOJTYYAOIIETO COTJacue CyOheKTa MepCOHATBHBIX TAHHBIX;

— IOCJIb 06pa6OTKI/I INEPCOHATIbHBIX JAHHBIX,

— INEpCUYCHb IMCPCOHAJIBHBIX JaHHBIX, Ha o6pa60TKy KOTOPBIX HacTCA
corjiacuc C}’6"beKTa NEPCOHAIbHBIX TAHHBIX,

— TMepeyeHb JEUCTBHA C TEPCOHATBHBIMA JaHHBIMH, Ha COBEPIICHHE
KOTOPBIX JIaeTCS COIJIacHe, OOIlNee OIHMCAHWE HMCIOIb3YEMBIX OIepaToOpOM
crioco00B 00pabOTKH MEPCOHATBHBIX JTAHHBIX;

— CpPOK, B T€UEHHE KOTOPOTO NEUCTBYET COIJIACHE, a TAKXKE MOPSIOK €ro
OT3bIBA.

dopMa 3asBICHUS O corjlachd pabOTHHKA Ha 00pabOTKY NEPCOHATBHBIX
JAHHBIX CM. B TIPHIIOKEHUU | K HacTosmemy [lomoxxeHuro.

3.1.5. Cornacue paboTHHKA HE TPEOYETCS B CICIYIONTUX CIydasX:

1) 0oOpaboTka TEPCOHANBHBIX AaHHBIX OCYIIECTBISACTCS HA OCHOBAaHUU
TpynoBoro koaekca PO wiu uHoro denepalbHOTO 3aKOHA, YCTAaHABIMBAIOIIIETO €€
1edb, YCIOBUA TIONYYEHHUS TMEPCOHANBHBIX JaHHBIX U KPYr CYOBEKTOB,
MIEPCOHANIbHBIE JIAaHHBIE KOTOPBIX MOAJIexKAT 00paboTKe, a TakKe OMPEESIONIEro
MOJTHOMOYHSI paboTOIaTeIs;

2) o0paboTKa MepCoOHATLHBIX TAHHBIX OCYIIECTBISETCS B LESAX UCITOJTHEHUS
TPYJIOBOTO JOTOBOPA;

3) 06paboTKa MepCOHANBHBIX TAHHBIX OCYIIECTBIISIETCS JAJI CTATUCTUYECKHUX
WIM WHBIX HAyYHBIX IIeJIed TpH YCIOBUHM OOS3aTEIHHOTO OOC3THIMBAHUS
MIEPCOHAIILHBIX JAHHBIX;

4) o0paboTKa MEPCOHAIBHBIX JAHHBIX HEOOXOauMa JJIsi 3aIUThl >KU3HU,
3JI0POBbSI WM MHBIX KU3HEHHO BAXKHBIX WHTEPECOB paOOTHHUKA, €CIIU IMOJIyYCHHUE
€ro COrjacusi HEBO3MOKHO.

3.2. Ilopsanoxk 006pabOTKH, epeauu U XPaHSHHS TIEPCOHATBHBIX JAHHBIX.

3.2.1. Pabornuk VYU IIOO «HedtssHO TEeXHUKYM» MNPEIOCTABISIET
pabotHuky otaena kaapoB YU I1OO «HedrtsHONM TeXHUKYM» HOCTOBEpHBIC
cBeneHusi o cebe. Pabotnuk otaena kagpoB YU I[1OO «HedtsHON TeXHUKYM)»
IpOBEPSIET JOCTOBEPHOCTh CBEJECHUM, CBepss JlaHHbIe, MPEJOCTaBICHHBIC
pabOTHUKOM, C UMEIOIIUMHUCS Y PaOOTHUKA IOKYMEHTAMHU.

3.2.2. B cootBerctBUHU cO CT. 86, T11. 14 TK P® B nensix obecrnieueHust mpan
u cB00OJ uenoBeka W rpaxaaHuHa aupekrop YU I1OO «HedTsaHON TEeXHUKYM»
(Paboronarenb) W ero mpeiacTaBUTENM NpHU OOpaOOTKE MEPCOHAIBHBIX JaHHBIX
pabOTHUKA JTOJHKHBI COOIIOIATh ClEAyIore 00IIe TpeOOBaHUS:

3.2.2.1. OOGpaboTka TEPCOHATBHBIX JAHHBIX MOXET OCYIIECTBISATHCS
UCKIIIOYUTENFHO B IENsAX oOecreyeHus COOMIOEHUS] 3aKOHOB M HHBIX
HOPMATHUBHBIX MPABOBbIX AKTOB, COJEWUCTBHUS PaOOTHUKAM B TPYJOYCTPOMCTBE,
OOy4eHHH U TMPOJBHKEHMHM MO CcIlyx0e, oOecrieueHHs] JUYHOM Oe30MacHOCTH
pabOTHHUKOB, KOHTPOJII KOJMYECTBA M KauecTBa BBIIOJHIEMOW pabOThl H
oOecreyeHus: COXpaHHOCTH UMYLIECTBA.

3.2.2.2. Ilpu ompenenenun oObeMa U coOAEp)KaHUs, 00padaThIBAEMbIX
NEPCOHANBHBIX  JaHHBIX  Paboronmarenb  JOJDKEH  PYKOBOACTBOBATHCS
Koncturyumuenn Poccuiickorn @®enepaunu, TpynoBeiM KoaekcoM Poccuiickon
®enepannu 1 UHBIMU (eIepaTbHBIMU 3aKOHAMHU.



3.2.2.3. [lpu npuHATUU pEILIEHUH, 3aTparuBalOLUIMX WHTEPECHl paOOTHHKA,
PabGoronarenr He HMeeT MpaBa OCHOBBIBATHCS HA MEPCOHANBHBIX JTAHHBIX
pabOTHHUKA, MOTYYEHHBIX UCKIIIOUUTENIBHO B PE3y/bTaTe UX aBTOMATU3UPOBAHHOU
00pa0OTKHU WK AJIEKTPOHHOI'O NOJyUYEHUSI.

3.2.2.4. 3amuTa NepcOHANbHBIX JaHHBIX pa0OOTHUKA OT HEMPABOMEPHOTO HX
WCITOJI30BAHUS WM YTPAThl oOecrnieunBaeTcs PaboTomarenem 3a c4eT ero CpeicTB
B TIOPSIZIKE, YCTAHOBJICHHOM (peIepaIbHBIM 3aKOHOM.

3.2.2.5. PabOTHUKH U UX MPEACTABUTENN JTOLKHBI OBITh O3HAKOMJICHBI O]
pacniucky ¢ nokymentamu YU I1OO «HedTsHOM TEXHUKYM», YCTaHABINBAIOIIMMHU
NOPSIJIOK 00pabOTKY MEPCOHANIBHBIX JIAHHBIX PA0OTHHUKOB, a TaKXke 00 UX MpaBax U
00s13aHHOCTSIX B 3TOM 001aCTH.

3.2.2.6. Bo Bcex ciyuasx oTka3 pabOTHHKA OT CBOMX MpaB Ha COXpaHEHHUE U
3alIUTy TalHbl HEACUCTBUTEIICH.

IV. llepenaya u xpaHeHHe NEPCOHAIBHBIX JAHHBIX

4.1. Tlpm nepegavue NEpCOHAIBHBIX JaHHbIX paboTHUKAa Paboroparenb
JOJKEH COOJI0IaTh CIEAYIOIUE TpeOOBaHUS:

4.1.1. He coobmarp nepcoHangbHble JaHHbIE PAOOTHUKA TPETbEW CTOPOHE
0e3 MUCBMEHHOIO cOorylacus pa0OTHHKA, 32 HCKIIOYEHHEM CIy4yaeB, KOIJa 3TO
HEOOXOIMMO B LEJISIX NPEIyHpeKAEHUs YTPO3bl )KU3HU U 310POBBI0 paOOTHUKA, a
TaK)K€ B CITydasX, yCTAHOBJIEHHBIX (peiepanbHbIM 3aKOHOM.

4.1.2. He cooOmare nepcoHalbHbIE JTaHHbIE PAOOTHHKA B KOMMEPUECKHUX
Hensix 0e3 ero MmMcbMEHHOro coracus. OOpaboTka MepCOHAIbHBIX JIAHHBIX
pabOTHUKOB B IIEJIAX MPOJABHKEHHUS TOBapoOB, pabOT, YCIYr Ha pPBIHKE IyTEM
OCYILIECTBJICHUS TMPSMBIX KOHTAKTOB C TMOTEHIHUAIbHBIM IOTPEOUTENEM C
MOMOILBIO CPEJICTB CBA3U JOIMYCKAETCS TOJNBKO C €r0 MPEIBAPUTEIHHOTO COTIIACHS.

4.1.3. [lpenynpeauTts JIuIl, TOJTYYUBIINX MIEPCOHATBHBIE JaHHbIE PAOOTHHKA,
O TOM, YTO 3THU JJaHHBIE MOTYT OBITh MCIOJIL30BAHbI JIUIIb B IEJSAX, IJI1 KOTOPHIX
OHM COOOIIIECHBI, U TPEOOBATH OT ITHUX JIUIL MOATBEPKICHUS TOTO, YTO HTO IMPABUIIO
cobmonieHo. Jluima, moiyduMBIIME TEPCOHANBHBIE JaHHBIE PabOTHWKA, OOS3aHBI
COOJTIO/IaTh PEKUM CeKpeTHOCTH (KoHbuaeHImanbHocTh). Jlannoe [lonoxxenue He
pacnpocTpaHsieTcsi Ha 0OMEH MEePCOHAIBHBIMU JTAHHBIMU PAaOOTHUKOB B TMOPSJIKE,
YCTaHOBJICHHOM (pesiepaibHbIMU 3aKOHAMHU.

4.1.4. OcymecTBiaTh MepeAady IMEepCOHANBHBIX JIaHHBIX PAaOOTHUKOB B
npeaenax YU II0OO «HedtsHON TEeXHHKYM» B COOTBETCTBUU C HACTOSIIIUM
[Tonoxenuem.

4.1.5. Pa3zpemiate A0CTyn K TMEPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJIBKO
CIEUHUAIBHO YITOJTHOMOYEHHBIM JIMIAM, [IPU 3TOM YKa3aHHbIE JIUIA JOJKHBI UMETh
paBo TOJy4aTh TOJBKO TE€ TIEPCOHANIbHBIC JaHHbIE pabOTHUKA, KOTOpHIE
HEO0OXOIUMBI JJIsl BHITIOJTHEHUSI KOHKPETHON (DYHKITUH.

4.1.6. He 3anpaimmBaTh HH(POPMAITUIO O COCTOSIHUU 370POBbsl paOOTHHKA, 32
UCKJIIOYEHHUEM TE€X CBEJEHUM, KOTOPbIE OTHOCSATCA K BOIPOCY O BO3MOKHOCTHU
BBITIOJIHEHUS] PAOOTHUKOM TPYAOBOW (DYHKITHH.

4.1.7. IlepenaBaTh TEpPCOHANBHBIE JIaHHbIE PAaOOTHHKA MPEIACTABUTEIISM
pabOTHUKOB B TMOPSIKE, YCTAHOBJIEHHOM TpylnoBbIM KoJekcoM Poccuiickoii
deneparuy, ¥ OrpaHUYMBATH ATy HMHOOPMALMIO TOJBKO TEMHU IMEPCOHATLHBIMU



JAHHBIMU pPa0OTHUKA, KOTOpPbIE HEOOXOIWMBI Ui BBHITIOJHECHUS YKa3aHHBIMU
MPEACTABUTEISIMH MX (DYHKITHH.

4.2. XpaHeHue U UCTOJIb30BAHKE MEPCOHABHBIX TAHHBIX PAOOTHUKOB:

4.2.1. IlepcoHanbHble TaHHbIE PAOOTHUKOB 00pabATHIBAIOTCS U XPAHSITCS B
OTJIEJIE KaJpOB.

4.2.2. TlepcoHanbHble JaHHbIE PAOOTHUKOB MOTYT OBITh TOJYYEHBI,
POXOJUTh JajJbHEHITYI0 O00pabOTKy U TepeaBaThCs Ha XpaHEHUE KakK Ha
OYMa)KHBIX HOCHUTEIIIX, TaK U B DJIEKTPOHHOM BHJI€ — JIOKAJIbHOU KOMIBIOTEPHOMN
CETU U KoMIbIoTepHOU nporpamme «1C: 3apruiata v Kaapbi».

4.3. Ilpm mnonydyeHWH TEPCOHAIBHBIX JIAaHHBIX HE OT paboTHWKa (3a
UCKIIIOUEHHUEM CJIy4aeB, €CJIM TEPCOHAIbHBIC JaHHbIE OBUIM MPEAOCTABIICHbI
paboTonaTenio Ha OCHOBaHWM (eAepaIbHOTO 3aKOHA WJIM €CJIM MepCOHAIbHBIC
JIaHHBIE SIBJISTFOTCS OOIIEOCTYIMTHBIMHI) Pab0TOaTeNb 10 Havasia 00pabOTKU TaKUX
NEPCOHANIBHBIX  JaHHBIX O0053aH  MPEAOCTaBUTh PAOOTHUKY  CIEIYIONIYIO
nHpopMmaruio:

— HauMeHoBaHue (daMuiusi, UMs, OTYECTBO) U aJpec Omeparopa WU €ro
MIPEICTAaBUTEIIS;

— 11eJ1b 00pa0OTKU MEPCOHANIBHBIX JAHHBIX U €€ IPABOBOE OCHOBAHUE;

— IpeJroyiaraeMble TOJb30BaTeNId IEPCOHANIBHBIX JIAHHBIX;

— yCTaHOBJIEHHBIC HacTosIUM DenepanbHBIM 3aKOHOM IIpaBa CyOBEeKTa
MEPCOHANIBHBIX JTAHHBIX.

V. JIocTyll K IePCOHAJIbHBIM JAHHBIM PA0OTHHKOB

5.1. [IpaBo noctyna K nepcoHaIbHBIM JaHHBIM PAOOTHUKOB HUMEIOT:

— nupektop YU [1OO «HedTaHol TEXHUKYMY;

— COTPYIHHUKH OTJIeNa KaJpoB;

— COTPYIHUKH OyXTalTepHH;

— HavyaJbHUK OTJeNIa SKOHOMHYECKOW Oe3omacHOoCTH (MHbOpManus o
(aKTHYEeCKOM MECTEe MPOKUBAHUS U KOHTAKTHBIE Telle(OHbI paOOTHUKOB);

— COTpPYIOHUKH cekperapuata (uHbopmanus o0 (HAKTUUYECKOM MeCTe
MPOKUBAHUS U1 KOHTAKTHBIC TeJIEPOHBI pAOOTHUKOB);

— HAQYAJIBHUK OTHEJIa BHYTPEHHEro0 KOHTPOIS (JOCTYN K IMEpPCOHAIbHBIM
JTAHHBIM paOOTHUKOB B XO/I€ TUIAHOBBIX MPOBEPOK);

—  PYKOBOJIWTENW CTPYKTYPHBIX TOAPA3ACICHUA 1O HANpaBICHUIO
JEATEIbHOCTH (JIOCTYI K TMEpPCOHANbHBIM JIaHHBIM TOJIBKO PAaOOTHUKOB CBOETrO
MOJIpa3ICIICHuUs ).

5.2. Pa6otruk YU [10OO «HedTsHON TEXHUKYM» UMEET MPABO:

5.2.1. Ilomy4ath AOCTYI K CBOMM MEPCOHATBHBIM JAHHBIM U O3HAKOMJICHUE
C HHMMH, BKJIIOYasl MpaBo Ha 0E3BO3ME3IHOE MOJydYeHUE KOMUM JIF0OOM 3amucw,
coJieprKalleil mepcoHalbHbIE TaHHbIE paOOTHHKA.

5.2.2. Tpeboatb o1 PabGoTonmaTtens yTOUHEHHUS, WCKIIOUEHUS WIH
UCIIPaBJICHUS] HEIMOJHbBIX, HEBEPHBIX, YCTapEBIIMX, HEJOCTOBEPHBIX, HE3aKOHHO
NOJIYyYEHHBIX WM HE  SBISAOIIMUX  HeoOxoaumbiMu 11t PaboTtonmarens
NEPCOHANIbHBIX JJAHHBIX.



5.2.3. [lony4ats ot PaboTomarens

— CBEJCHHS O JIMIAX, KOTOPbIE MMEIOT JOCTYI K IMEePCOHAIBHBIM JAHHBIM
WIN KOTOPBIM MOXKET OBbITh MPEJOCTABJICH TAKOW JOCTYII,

— mepedeHb 00padaThIBAEMbIX IMEPCOHAIBHBIX JAHHBIX M HMCTOYHUK HX
HIOJTyYCHUS;

— CpOKM OOpabOTKHM NEPCOHATBHBIX JAHHBIX, B TOM YHUCJIE CPOKH HX
XpaHEHUS;

— CBEICHHMS O TOM, Kakue IOPUIAMYECKUE IIOCIEACTBUS s CyObeKTa
MEPCOHANBHBIX JTAHHBIX MOKET TMOBJIEYB 32 COOOM 00pabOTKa €ro MepCOHATBHBIX
JTAaHHBIX.

5.2.3. Tpebosarp m3BemeHuss PaborogaTeneM Bcex JiMIl, KOTOPBIM paHee
OBLTM COOOICHBI HEBEPHBIC WM HEMOJHBIC MEPCOHAIBHBIC JaHHBIC, 000 BCEX
MPOU3BEJCHHBIX B HUX UCKITIOUEHUSX, HCTIPABJICHUSIX WU JIOTTOJTHCHUSIX.

OOxasioBaTh B YIOJHOMOYEHHBIM OpraH IO 3alldTe MpaB CYOBEKTOB
MEPCOHANIBHBIX JaHHBIX WA B CyJICOHOM MOPSIIKE HEMPAaBOMEPHBIC NEHCTBUS WU
oe3neiictBus PaboTonarens npu 06paboTKe U 3alUTE €ro NEPCOHATBHBIX JaHHBIX.

5.3. KOHI/IpOBaTB U OCJIaTh BLIIIMCKH IICPCOHAJIBHBIX JaHHBIX pa60THI/IKa
paspe€macTCa UCKIIOYHUTCIIBHO B CJIy>K€6HBIX HeJIxX € IMUCbMCHHOI'O pa3spCuICHUA
HadaJIbHUKaA OTJACJIa KaJ{pOB.

5.4. Ilepenaua wuHdboOpManMu TPEThEU CTOPOHE BO3MOXHA TOJBKO MPHU
MUCbMEHHOM COTJIaCUU paOOTHUKOB.

VI. OTBeTCTBEHHOCTH 32 HAPYLIEHHE HOPM, PeryJupyromux 00padoTKy
M 3aIUTYy NEPCOHATBHBIX JaHHBIX

6.1. Pabotauku YU I1OO «HedTtsHOI TeXHUKYM», BAHOBHBIE B HAPYILLIEHUU
HOPM, PEryJUPYIOIIUX MOJTyYeHHE, 00pabOTKy U 3aIIMUTY MEPCOHANBHBIX AAHHBIX
paOoOTHHKA, HECYT AUCLUUIUIMHAPHYIO aIMUHUCTPATUBHYIO, TPaX/1aHCKO-IIPaBOBYIO
WJIH YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (peiepaibHBIMU 3aKOHAMH.

6.2. Hupexktop YU IIOO «HedtsiHO¥W TeXHMKYyM» 3a HApyIICHHE HOPM,
PEryIUPYIOLIMX MOJy4YeHUue, OOpabOTKy U 3alllUTy TMEepPCOHAIbHBIX JaHHBIX
pabOTHUKA, HECET aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh COTJIacHO CT. 5.27 u 5.39
Konekca 00 aaMUHUCTpAaTUBHBIX NpaBoHapyleHusx Poccuiickoit denepauuu, a
TAaKK€ BO3MeU[aeT paOOTHUKY yiiepOd, NPUYMHEHHBIA  HENpaBOMEPHBIM
UCII0JIb30BaHUEM MH(pOpMAINH, COAEPKAILEH TEPCOHATIbHBIE TaHHbIE pA0OTHHUKA.



